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OBJECTIVE B KJ:

To protect the interests of the operation with regards to the disposal of assets.
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APPLICATION F Y il :

All members of management who may from time to time become involved in the disposal of assets should be
aware of the relevant procedure to follow.

PR 208 S 3 9877 A B B ROZ R LR SRR ISR .

STATEMENT OF POLICYHR U 55 BH :

Department Heads are to complete the Capital Equipment Retirement form (APP 06) when retiring, selling or
returning furniture fixtures and equipment.
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The form is to be approved by the Director of Finance and Controlling and General Manager. A copy must
also be sent to the Owner for approval, prior to the disposal of any capital equipment.
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A copy of the approved form is to be returned to the originating Department Head, the Engineer and held on
file by the Director of Finance and Controlling.
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Any proceeds collected from the sale of capital equipment should be credited to the reserve account for the
replacement of and addition to FF&E.
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An Asset Register should be maintained by the Director of Finance and Controlling to record all acquisitions
and retirements of FF&E which can be compared against the original installed inventory. The Asset Register
should reflect any changes in the inventory as a result of the disposal of FF&E
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